REQUEST TO ADVERTISE POSITION
Position Title:  ___________________________________Vacancy #:______________ 

Department:  ____________________________________________________________
PTAEO(s) to Charge:
___%: _______________ - __ -  _________;
 



___%: _______________ - __ -  _________;
 



___%: _______________ - __ -  _________;




___%: _______________ - __ -  _________;

Publications:    FORMCHECKBOX 
 Times Union     FORMCHECKBOX 
 capitalareahelpwanted.com     FORMCHECKBOX 
 NYS Job Bank   


      FORMCHECKBOX 
 InsideHigherEd.com     FORMCHECKBOX 
 InsightIntoDiversity.com     FORMCHECKBOX 
 IMDiversity.com
         FORMCHECKBOX 
 Other _____________________________________________________
Ad Format:  FORMCHECKBOX 
 In-column  FORMCHECKBOX 
 Display    Include RF Logo at top? (~ $25)  FORMCHECKBOX 
Yes   FORMCHECKBOX 
 No
Times Union Category Choice:  FORMCHECKBOX 
 Professional   FORMCHECKBOX 
 Education   FORMCHECKBOX 
 Full Time   FORMCHECKBOX 
 Part Time
      (select only one)         FORMCHECKBOX 
 Information Technology   FORMCHECKBOX 
 Sales   FORMCHECKBOX 
 Med/Health
Preferred Run Date:  FORMCHECKBOX 
 One Sunday – next available   FORMCHECKBOX 
  Specific Date: ______________



 FORMCHECKBOX 
 Other __________________________________________________
Ad Text: (Note: Type verbiage as you would like it to appear in the ad. Remember web versions are usually one full run-on paragraph.  Use additional sheets if necessary)
Please indicate if you would like to run a shorter ad that includes the following language: “To view the vacancy announcement in its entirety, please log on to the University web site at http://hr.albany.edu/SPONSOR/RFVacancies/R11-XX.htm ”
