Upcoming 2011CSEA Courses
Adult Education Basics

September 2011 – December 2011
The University at Albany’s Office of Human Resources Management provides and coordinates employee development opportunities.  Listed below are upcoming training courses.  If you or your staff has questions about these materials, please contact Lynne Shultis at (518) 437-4702.
	All participants must attend a one-day orientation and skill assessment on August 30, August 31, or September 1, 2011.  If you cannot attend any of these assessment days, contact the Partnership for alternative dates.  Course applications are due to the Partnership by August 12, 2011

	COURSE NAME
	AUDIENCE/ GOALS
	DATES
	LOCATION

	English for Speakers of Other Languages (ESOL)

These classes meet for a full day each of the 13 dates scheduled.

9:00 am – 4:30 pm
	This course is for employees whose first language is not English.  It covers reading, writing, speaking, listening, and other methods of communication.  Participants will develop a work-related vocabulary and distinguish different types of verbal and non-verbal communication used in the United States.
	Wednesdays:

Sept. 14, 21, 28

Oct. 5, 12, 19, 26

Nov. 2, 9, 16, 30

Dec. 7, 14


	NYS Tax and Finance
Wade Road Training Center

Latham

	General Educational Development

These classes meet for a full day each of the 13 dates scheduled.

9:00 am – 4:30 pm
	This course is for employees who need to improve their basic reading, writing, and math skills and enhance their knowledge and understanding of science and social studies.  This general education immersion course can be used towards the GED exam and help prepare participants for college level courses.
	Thursdays:

Sept. 15, 22, 29

Oct. 6, 13, 20, 27

Nov. 3, 10, 17

Dec. 1, 8, 15


	NYS Tax and Finance
Wade Road Training Center

Latham

	Introduction to Math

These classes meet for a full day each of the 13 dates scheduled.

9:00 am 0 4:30 pm
	This course helps employees refresh their basic math skills and learn useful computation techniques.  Participants will overcome their “math anxiety,” increase calculation speed, and perform basic math functions using decimals, fractions, and percents.  Learning to solve problems using addition, subtraction, multiplication, and division will also be covered.
	Tuesdays:

Sept. 13, 20, 27

Oct. 4, 11, 18, 25

Nov. 1, 8, 15, 29

Dec. 6, 13


	CSEA Work Institute
1 Lear Jet Lane

Suite 5

Latham

	Reading, Writing, and Math:  A Skills Refresher

These classes meet for a full day each of the 13 dates scheduled.

9:00 am – 4:30 pm
	This course helps employees refresh their reading, writing, and math skills.  Participants will practice reading to improve their understanding of written materials, recognize and apply the basic rules of grammar and punctuation, and perform basic math calculations using decimals, fractions, and percents.  NOTE:  The advanced course will expand on the topics covered in this course.
	Thursdays:
Sept. 15, 22, 29
Oct. 6, 13, 20, 27

Nov. 3, 10, 17

Dec. 1, 8, 15
	NYS DOCCS Training Academy

1134 New Scotland Road

Albany

	Reading, Writing, and Math:  Advanced
	This course is for employees who want to refresh their reading, writing, and math skills. Participants will practice reading to improve their understanding of written materials, recognize and apply the basic rules of grammar and punctuation, and perform basic math calculations using decimals, fractions, and percents.
	Fridays:

Sept. 16, 23, 30

Oct. 7, 14, 21, 28

Nov. 4, 10 (Thurs), 18

Dec. 2, 9, 16


	NYS OASAS

1450 Western Ave

Albany


*NYS/CSEA Partnership courses are designed for CSEA-represented employees.  M/C Clerical and secretarial staff may attend if space permits.  Participants must receive their supervisor’s approval to attend classes.  
In addition to the courses listed above, the University at Albany participates with NYS/CSEA Partnership to offer several hundred courses on-line.  For further information, please call (518) 437-4700 or visit the website at www.nyscseapartnership.org.  
Through its “Skills for Success” catalog, the NYS/CSEA Partnership also offers courses on work management, communication, writing, skilled trades, safety, math, and educational planning.  You can view information on these courses at either the OHRM website:  http://hr.albany.edu/content/cseatrn.asp or the NYS/CSEA Partnership website:  www.nyscseapartnership.org.


A Reminder:  CSEA’s has a Tuition Benefits Program and eligible employees can apply for two (2) tuition benefits.  To find out more about the CSEA Tuition Benefits Program, visit this website:  www.nyscseapartnership.org.

