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Personnel Operations

Human Resources Management

UAB-300

Albany, New York  12222
	          
	Telephone Numbers:

(518) 437-4720 (Voice)

(518) 437-4731 (Fax)



APPLICATION FOR CLASSIFIED SERVICE EMPLOYMENT

	PERSONAL INFORMATION

	Name (Enter Last, First, Middle)
	Age Eligibility (To comply with U.S. and N.Y.S. Laws)

	 FORMCHECKBOX 
  Mr.
 FORMCHECKBOX 
  Ms.
	
	 FORMCHECKBOX 
  Under eighteen
 FORMCHECKBOX 
  Eighteen to sixty-nine
 FORMCHECKBOX 
  Seventy or over

	Citizenship Status
	Visa Status
	Do you have the right to reside and 

accept employment in the U.S.?


	Veteran Status

	 FORMCHECKBOX 
  United States
 FORMCHECKBOX 
  Other (complete next two boxes)
	
	
	 FORMCHECKBOX 
  Non-veteran
 FORMCHECKBOX 
  Veteran--List dates of active service:

From ______________ to _____________


	
	
	 FORMCHECKBOX 
  Yes                FORMCHECKBOX 
  No
	

	Home Address: Street
	Apt./Box
	City
	State
	Zip Code
	Telephone Number(s)

	
	
	
	
	
	Home: 
 
	

	
	
	
	
	
	Work:
	

	APPLICATION INFORMATION

	Employment Desired: Position Title(s):
	Type of Employment:

	
	 FORMCHECKBOX 
  Full-time
 FORMCHECKBOX 
  Part-time
	 FORMCHECKBOX 
  Permanent
 FORMCHECKBOX 
  Temporary

	Hours Desired:
	Date You Can Start:
	Employee ID Number:

	
	
	

	EDUCATION

	Level
	Name and Location
	Years Completed
	Date Graduated
	Major Subject
	Degree Received

	High School
	
	
	
	
	

	College, Univ. or

Technical School
	
	
	
	
	

	Other Schools or Special Courses
	
	
	
	
	

	Skills and Special Qualifications
	Typing (WPM): 
	Other skills:
	Licenses: 

	
	
	
	

	EXPERIENCE

	Dates of Employment
	Employer’s Name and Address
	Title and Duties
	Reason for Leaving

	From:

	
	
	
	

	To:
	
	
	
	

	From:

	
	
	
	

	To:
	
	
	
	

	From:

	
	
	
	

	To:
	
	
	
	

	Were you ever dismissed from any employment for reasons other than lack of funding?

 FORMCHECKBOX 
  Yes                FORMCHECKBOX 
  No
	Have you ever received an unsatisfactory performance rating or been charged with incompetence or misconduct?

 FORMCHECKBOX 
  Yes                FORMCHECKBOX 
  No 
	Have you ever been convicted of a felony?

 FORMCHECKBOX 
  Yes                FORMCHECKBOX 
  No

	If you answered “yes” to any of the above questions, please explain fully below (and on reverse side if more space is needed).

	

	Applicant Signature:
	Date:

	The University at Albany is an EO/AA/IRCA/ADA Employer.Federal law and regulations require notice to all prospective employees regarding crimes that have occurred on campus in the current three year period. Please refer to the following website for the complete Annual Security Report (“Clery Report”): http://police.albany.edu/ASR.htm 
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