Meal Periods and Work Breaks Policy 
  

Scope
This document provides policy on employee work breaks and state-mandated meal periods for nonexempt employees working in New York State (NYS).

Basis for Policy 
The New York State Department of Labor (NYSDOL) establishes guidelines for meal periods based on the length of the scheduled work day and on the time frame within which the work is performed. No other break or rest period is mandated by law. 

Meal period guidelines are set forth in Section 162 of the New York State Labor Law. A copy of Section 162 is available on the NYSDOL website: 

http://www.labor.state.ny.us/workerprotection/laborstandards/employer/meals.shtm
Policy on Work Breaks
Work break periods of 10 or 15 minutes may be granted at the discretion of the department director or immediate supervisor. 

Because these work break periods are considered time worked, the total break time granted may not exceed 30 minutes per day, per employee. These breaks are not mandated by state law, but must be administered consistently.

Policy on Meal Periods 
The meal periods mandated by the New York State Department of Labor must not be waived. Employees must not be required to perform any work while they are taking a mandatory meal period.

  

