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          University at Albany

        State University of New York
Date

Name

Address

Address

Dear:

This is to acknowledge receipt of your application for the position of __________ in the Department of ________________. We appreciate your interest in our department. Our search committee will give careful consideration to your candidacy and will be in contact with you as the search process develops.

You are invited to fill it our Group Identity Data Survey on the Affirmative Action website at http://www.albany.edu/affirmative_action/Appendix-8_Group_ID_Data_Survey_06-22-07(2).doc
The survey has been designed to help us in meeting our commitment to developing a more diverse community and to meet affirmative action/equal opportunity guidelines.  The data survey will not be included with your application materials and will in no way affect your status as an applicant.

The search committee will begin reviewing materials on ______________. We will notify you of your status in the selection process as soon thereafter as possible.

Thank you for your interest in the Research Foundation at the University at Albany.

Sincerely,  

Name

Search Committee Chair.

Enc.

<Department> / <Address> / <Address> / <City, State, Zip>

Telephone (   )  / Fax (   )


